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Website Build 
Completion 
Checklist

This is a little booklet which outlines the 
Platonik checklist we use when completing 
the build of a website before handing it over 
to our clients.

Page Optimisation

 Web form response emails

Google Analytics

Sitemap

Browser compatibility

Google Places

Training Videos
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Introduction

Building and completing a website is very similar to a property developer completing the 
build of a new home.

Various checks and procedures are put in place to ensure a smooth handover from the 
developer to the new owners.

Building and completing a website is very similar; except that most business owners never 
know what to check when their website is completed.

I recall the purchase of a brand new house in 1991 from a well known property developer. 
We moved in and then it was only a few months later we had to return to the builders to 
have some issues fixed.
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1. The WRONG way to create web pages

This is page about “aviation industry software” we found on someone else’s website.

Look at the Title - it doesn’t mention “Aviation industry 
software”

Look at Meta Description - there is none

Look at H2 - it says software instead of “Aviation 
Industry Software” and should be H1 instead of H2

This is a company who have had a website built without 
any consideration for what people are searching for 
and by a team of web developers who have no idea 
how to get a page indexed or even found by Google or 
prospective customers.

Now let’s look at the correct way to do it.
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1. The CORRECT way to create web pages

This web page about “corporate web design” contains a Page Title, page description, H1 Header and text on the page that all 
include “corporate web design”. This is the correct way of creating web pages.

This is screenshot of our page about “Corporate Web Design”. Notice “corporate web design is included in the highlighted H1 area and within the Title and META description areas
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2. Web Form response emails 

We check that the enquiries forms work and the prospective customers details populate the 
contact manager. 

We ensure the contact is added to a marketing 
list (for future email targeting) and that the reply 
email to the enquirer clearly reflects your brand 
and the message you wish to communicate.
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3. Google Analytics
We set up a Google Analytics account and add a bit of code to your website templates. This 
ensures you have the means of tracking visits to your website and which keywords are most 
popular in driving traffic.

We set up a website goal 
so that you have a means 
comparing your performance 
month v month. 
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4. Sitemap creation and submission

We create what is called an xml sitemap and give it to Google so 
that they pick up and show your pages on the internet. 

Any new pages you then add or change are updated by Google 
the next time they visit your website.

http://www.platonik.co.uk
http://www.platonik.co.uk
http://www.platonik.co.uk


www.platonik.co.uk
07930 476619

Next Page

Use your keyword arrows to move left and right

5. Compatible with all main internet browsers

We check that your website looks good in all the main desktop browsers such as Internet 
Explorer, Firefox, Safari and Chrome.
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6. Google Places account created, optimised and verified ?

If your business is locally based we create you a Google Places account and verify it. That 
means Google either send you out a postcard or call your business just to make sure you are 
who you are ! Then we fill in information about your business and add relevant photos and 
videos.
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7. Training videos

Finally we create a web based training video showing you have to use the key parts of the 
administration section of your website. This video typically shows clients how to log in, how 
to view and read the business dashboard, how to change items on the website menu, how 
to edit and add pages, how to blog and much more.
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About Platonik

We got into this business after spending 20 years in the real world; selling  and marketing 
brand names like Reebook, NTL, Dunlop and Slazenger and building other brands online. 

And yes, like you, we’ve had miserable experiences in the past with designers and technical 
people who just want to code or paint pictures and where speaking about business is a 
foreign language to them.

That’s why we build websites with business in mind. 

We have the right blend of business know how, experience, tools, skills and people to 
maximise your chances of real, tangible results. 

And of course, the design is also stunning.
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How to Contact Us

Fraser McCulloch

T : 07930 476619

E : fraser@platonik.co.uk

W : www.platonik.co.uk
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